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POSITION AVAILABLE:

J Street NYC Intern (Part-time, based in Brooklyn, NYC)

ABOUT J STREET

J Street is the political home for pro-Israel, pro-peace Americans to advocate for vigorous U.S. leadership to achieve a two-state solution to the Israeli-Palestinian conflict and to broaden debate around Israel and the Middle East in national politics and the American Jewish community. 
FIELD AND LEADERSHIP DEVELOPMENT INTERN

We seek a highly motivated and externally oriented Field and Leadership Development Intern to enhance J Street’s ability to expand our base of supporters at all levels throughout the New York City Region.  The Leadership Development Intern will report to the NYC Regional Director, and will work collaboratively with the NYC Regional Political Director as well. 

This is an exciting opportunity to learn political organizing and development skills, as well as deepen one’s knowledge of the Israeli-Palestinian conflict.  The intern will have the opportunity to attend many events over the semester. This position is ideal for applicants interested in community organizing, non-profit development, or political advocacy.  

RESPONSIBILITIES (will include but not be limited to the following):

· Developing and updating supporter databases

· Researching potential new supporters

· Event planning for large and small events

· Assisting with outreach to potential new supporters

· Taking notes at meetings with potential new supporters

· Writing acknowledgements, follow-up letters and other business communications

QUALIFICATIONS

Excellent written and verbal communication skills.

Excellent organizational skills.

Proficiency in Microsoft suite; experience with database management a plus.

COMPENSATION AND TIME COMMITTMENT 
This is an unpaid full or part-time internship. Interns must be able to work at least 14 hours per week, and occasionally during evening events. The internship begins late August, 2010. 

Please send a resume and cover letter to kate@jstreet.org by August 15th. Please include days and times you are available to work during the school year.
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